The purpose of this instructional guide is to provide clear, structured direction for staff and new hires at the Deschutes County Stabilization Center (DCSC) on how to properly admit an individual into the Respite Unit. Because respite is a voluntary service, it is especially important that the admission process is transparent, organized, and clearly communicated to the patient.
In developing these instructions, I focused on outlining each required step in a practical format so that any staff member assigned to complete a respite admission can follow the process quickly and without confusion. The guide includes required consent documentation, medical history and medication inventory procedures, property and safety screening requirements, inventory tracking protocols, monitoring expectations, and discharge verification steps. The goal is to ensure consistency across staff, reduce the risk of documentation errors, safeguard patient belongings, and support accountability from admission through discharge. These instructions are intended for any DCSC staff member or new hire who is responsible for submitting and monitoring a patient in the Respite Unit and are designed to serve as a reliable reference during the intake and discharge process.



